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DEPARTMENT  OF  HOUSING  AND 
URBAN  DEVELOPMENT 

Office  of  Assistant  Secretary  for 
Community  Planning  and  Development 

(24  CFR  Part  600} 

Comprehensive  Planning  Assistance; 
Managing  a  Grant 

AGENCY:  Department  of  Housing  and 
Urban  Development. 

ACTION:  Proposed  Rule. 

summary:  This  rule  sets  forth 
requirements  and  procedures  for 
managing  a  grant  for  Comprehensive 
Planning  Assistance  and  reflects 
changes  made  in  grant  administration 
pursuant  to  Office  of  Management  and 
Budget  Requirements. 

COMMENT  DUE  DATES:  June  15,  1979. 
addresses:  Send  Comments  To:  Rules 
Docket  Clerk,  Office  of  General  Counsel, 
Room  5218,  Department  of  Housing  and 
Urban  Development,  451  Seventh  Street, 
SW.,  Washington,  D.C.  20410. 

FOR  FURTHER  INFORMATION  CONTACT: 
Joyce  Walther  or  Leroy  Gonnella,  Office 
of  Community  Planning  and  Program 
Coordination,  Room  7254,  Washington, 
D.C.  (202) 472-3970. 

SUPPLEMENTARY  INFORMATION:  This 
proposed  rule  presents  very  little  new 
material.  Its  purpose  is  merely  to  change 
Handbook  6042.1  REV,  Managing  a 
Grant,  Comprehensive  Planning 
Assistance,  July  1973  into  regulation 
form  and  update  requirements  to  reflect 
changes  made  in  grant  administration 
pursuant  to  the  revised  Office  of 
Management  and  Budget  circular  No.  A- 
102,  dated  September  12. 1977.  There  is 
also  some  minor  streamlining. 

The  previous  Subparts  of  these 
regulations  explain  the  policies  and 
procedures  an  applicant  must  follow  to 
get  a  grant.  This  Subpart,  in  close 
conformance  to  Circular  No.  A-102, 
describes  the  management  aspects  of 
grant  administration  from  grant 
approval  to  project  completion  including 
such  items  as  accounting  requisitions, 
allowable  costs,  personnel,  travel  and 
subsistence,  subcontracting,  reporting, 
etc. 

A  finding  of  inapplicability  respecting 
the  National  Environmental  Policy  Act 
of  1969  has  been  made  in  accordance 
with  HUD  procedures.  A  copy  of  this 
finding  will  be  available  for  public 
inspection  during  regular  business  hours 
in  the  Office  of  the  Rules  Docket  Clerk 
at  the  above  address. 

Accordingly,  it  is  proposed  that  24 
CFR  Part  600  be  amended  as  follows: 


1.  The  Table  of  Contents  is  amended 
by  adding  a  new  Subpart  G  to  read: 

Subpart  G— Managing  a  Grant 

600.400  General  information. 

600.405  Administrative  policies  of  the 
grantee. 

600.410  Fiscal  management. 

600.420  Monitoring  and  reporting  of  program 
performance. 

600.425  Planning  and  management  reports. 

Appendix 

1.  Planning  Depository  Libraries. 

2.  State  Depository  Libraries. 

3.  Planning  School  Libraries. 

4.  Project  Inspection  Fee  Schedule. 
Authority:  Sec.  7(d),  Dept,  of  Housing  and 

Urban  Development  Act,  42  U.S.C.  3535(d), 
Sec.  701  of  the  Housing  Act  of  1954.  as 
amended.  40  U.S.C.  461.  et  seq. 

Subpart  G— Managing  a  Grant 

§  600.400  General  information. 

(a)  Purpose.  The  purposes  of  this 
subpart  are  to  set  forth  requirements 
and  procedures  for  managing  a 
Comprehensive  Planning  Assistance 
grant  and  reflect  changes  made  in  grant 
administration  pursuant  to  the  revised 
Office  of  Management  and  Budget 
Circular  No.  A-102  dated  September  12, 
1977,  and  Federal  Management  Circular 
74-4.  Other  Subparts  of  these 
regulations  explain  the  policies  and 
procedures  an  applicant  must  follow  to 
get  a  grant.  This  subpart  describes  the 
management  aspects  of  grant 
administration  from  grant  approval  to 
project  completion,  including  such  items 
as  accounting,  requisitions,  allowable 
costs,  personnel,  travel  and  subsistence, 
subcontracting  and  reporting. 

(b)  Application.  This  Subpart  applies 
to  all  types  of  Comprehensive  Planning 
Assistance  grantees  (including 
subgrantees  and  subcontractors)  except 
those  with  publicly  financed  educational 
institutions  subject  to  Federal 
Management  Ciruclar  73-8.  All  grants 
made  before  the  effective  date  of  this 
Subpart  may  be  completed  under  the 
terms  and  conditions  thereof  and  in 
conformance  to  the  policies  and 
procedures  in  effect  at  the  time  the 
grants  were  made. 

§  600.405  Administrative  policies  of  the 
grantee. 

(a)  Administrative  practices. — (1) 
General  policy.  Each  grantee  must 
establish  or  be  subject  to  policies  and 
regulations  governing  major  operating 
areas  such  as  personnel,  compensation, 
annual  and  sick  leave,  travel, 
procurement  and  other  administrative 
practices.  Such  policies  and  regulations 
must  be  used  in  preparing  budgets 


submitted  for  HUD  approval  and  are 
subject  to  the  following  limitations: 

(1)  That  such  policies  and  regulations 
are  not  inconsistent  with  HUD 
regulations  governing  eligible  costs  (see 
§  600.410(f)): 

((ii)  That  costs  are  within  the  limits  of 
the  approved  budget: 

(iii)  That  when  the  costs  are  less  than 
the  maximum  permitted  by  these 
requirements,  the  cost  charged  to  the 
planning  grant  shall  be  based  on  the 
lower  amount:  and 

(iv)  That  the  cost  for  each  trip  to  a 
destination  outside  the  jurisdiction  of 
the  grantee,  which  is  to  be  charged 
wholly  or  in  part  to  a  planning  grant,  be 
specifically  approved  by  a  designated 
official  of  the  grantee  as  necessary  to 
the  conduct  of  the  work  authorized  by 
the  grant  documents.  This  does  not 
pertain  to  routine  trips  to  nearby 
communities  to  carry  out  the  normal 
functions  of  the  grantee. 

(2)  Grantees  subject  to  or  adopting 
State  or  municipal  policies.  When  the 
grantee’s  administrative  practices  are 
governed  by  State  or  municipal  policies 
or  regulations  applicable  to  all  units  of 
State  or  local  government  and  all 
employees,  such  administrative 
practices  will  be  considered  satisfactory 
to  HUD  to  determine  the  eligibility  of 
costs  subject  to  the  limitations  stated  in 
paragraph  (a)(1)  of  this  Section. 

(3)  Grantees  electing  to  establish 
independent  policies — (i)  Adoption  and 
approval.  When  a  grantee  adopts 
policies  and  regulations  governing 
administrative  practices  other  than 
those  of  a  State  or  municipality  as 
indicated  above,  the  policies  so  adopted 
must  be  established  in  writing,  and 
approved  by  resolution  of  its  governing 
body  (board,  commission,  council,  etc.). 
The  policies  and  a  written  explanation 
of  how  the  grantee  has  determined  that 
such  administrative  practices  are 
comparable  with  pertinent  local  public 
practice  must  be  retained  in  the 
grantee’s  office. 

(ii)  Limitations  on  independent 
policies  and  regulations  governing 
administrative  practices.  When  a 
grantee  elects  to  adopt  independent 
policies  or  when  comparability  to  local 
public  practices  is  not  possible  due  to 
the  lack  of  established  public  practices, 
the  following  limitations  shall  apply. 

(A)  Leave.  Costs  charged  against  the 
planning  grant  shall  not  exceed  13  days 
annually  for  sick  leave  nor  the  following 
annually  for  vacation  leave. 

(1)  For  employees  with  less  than  3 
years  service — 13  days; 

(2)  For  employees  with  more  than  3 
but  less  than  15  years  of  service — 20 
days;  and 
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(Z)  For  employees  with  15  or  more 
years  of  service — 26  days. 

The  cumulative  maximum  carryover  of 
unused  vacation  leave  shall  not  exceed 
30  days.  Payment  for  unused  sick  leave 
shall  not  be  provided  and  payment  for 
unused  vacation  leave  may  only  be  paid 
upon  separation. 

(B)  Fringe  benefits  and  travel.  When  a 
grantee  elects  to  adopt  independent 
policies  or  when  comparability  to  local 
public  practices  is  not  possible  due  to 
the  lack  of  established  public  practices, 
the  benefits  provided  shall  apply  equally 
to  all  employees  and  be  consistent  with 
established  HUD  guidelines.  Charges 
against  the  grant  for  travel  may  not 
exceed  the  maximum  charges  permitted 
under  Federal  travel  regulations.  Further 
information  is  available  from  the  HUD 
office  managing  the  grant. 

(4)  Travel  expense  of  job  candidates 
and  moving  expense  of  new  employees. 
The  policy  of  the  grantee  may  provide 
for  payment  of  (i)  travel  expense  for 
employment  interviews  incurred  by 
candidates  for  permanent  professional 
and  supervisory  positions,  and  (ii) 
moving  expenses  incurred  by  new 
employees,  including  moving  expenses 
for  their  immediate  families  and 
household  goods  and  personal  effects, 
provided  the  incurring  of  such  expenses 
are  authorized  in  each  instance  in 
advance  by  official  action  of  the 
grantee,  and  the  authorization  includes 
a  determination  that  the  expense  is 
reasonable  and  necessary  in  the 
particular  case.  Reimbursement  for 
travel  expense  must  be  on  a  basis  w'hich 
does  not  exceed  that  provided  for 
regular  employees  in  the  grantee 
regulations. 

(b)  Procurement  standards. — (1 ) 
General  policy.  The  procurement  of 
supplies,  equipment  and  services  shall 
be  consistent  with  the  requirements  of 
OMB  Circular  No.  A-102,  Attachment  O. 
Procurement  Standards.  All 
procurements  not  specifically  provided 
for  in  the  grant  budget  shall  be  referred 
to  HUD  for  prior  approval. 

Requirements  for  equipment  purchases 
are  contained  in  §  600.410(f)(2). 

(2)  Special  limitation.  Grantees  are 
prohibited  from  using  Comprehensive 
Planning  Assistance  funds  to  pay  the 
salary  of  a  consultant  in  excess  of  the 
daily  equivalent  rate  paid  for  GS-18 
Federal  employees.  For  this  purpose,  a 
consultant  is  an  individual  w  ho  is  hired 
for  a  temporary  or  interim  period,  under 
an  employer-employee  type  relationship, 
to  provide  advice  or  expertise  that 
cannot  be  provided  by  regular  staff.  The 
salary  paid  to  such  individuals  is  subject 
to  the  GS-18  limitation.  This  limitation 


is  not  applicable  to  consultant  services 
provided  under  an  independent 
Contractor  relationship.  Such  contracts 
will  be  governed  by  the  Procurement 
Standards  of  Attachment  O  of  OMB 
Circular  A-102. 

(c)  Political  activities.  Section  12(a)  of 
the  Hatch  Act  5  U.S.C.  73.  721-727, 
restricts  the  political  activities  of  some 
non-Federal  employees  if  their  principal 
employment  is  in  connection  with  an 
activity  financed  in  whole  or  in  part  by 
a  Federal  grant.  These  restrictions  are 
enforced  by  the  Civil  Service 
Commission.  The  restrictions  prohibit: 

(1)  Use  of  official  authority  or 
influence  for  the  purpose  of  interfering 
with  an  election  or  nomination  Tor 
office,  or  effecting  the  result  thereof. 

(2)  Directly  or  indirectly  coercing. 
attempting  to  coerce,  commanding,  or 
advising  any  other  officer  or  employee 
to  pay.  lend,  or  contribute  any  part  of 
his  salary  or  compensation  or  anything 
else  of  value  to  any  party,  committee, 
organization,  agency,  or  person  for 
political  purposes. 

(3)  Active  participation  in  political 
management  or  in  political  campaigns. 

A  pamphlet  entitled,  “Political  Activity 
of  Federal  Officers  and  Employees”, 
commonly  referred  to  as  GC-46,  is 
available  from  the  Civil  Service 
Commission.  The  pamphlet  contains 
more  detailed  information  concerning 
the  applicability  of  the  Hatch  Act.  Any 
questions  regarding  the  applicability  of 
the  Halch  Act  in  particular  situations 
should  be  referred  to  an  agency’s  own 
counsel  or  to  the  counsel  of  the  HUD 
office  administering  the  grant. 

(d)  Audit  requirements. — (1 )  Audit 
authority.  Sections  814-816  of  the  United 
States  Housing  Act  of  1954,  as  amended, 
provide  that  audits  may  be  conducted 
by.  or  on  behalf  of  HUD.  to  ensure  that 
grant  funds  are  being  used  only  to 
defray  eligible  costs  and  that  the  grant 
funds  are  being  well  managed. 
Accordingly,  the  terms  and  conditions  of 
grant  awards  betwen  HUD  and  grantees 
provide  that  HUD  and  the  Comptroller 
General  of  the  United  States  may  make 
such  audits  of  any  grantee  as  they  deem 
appropriate. 

(2)  Audit  policy.  Grantee  financial 
management  systems  shall: 

(i)  Provide  for  audits  to  be  made  by 
the  grantee  or  at  its  direction  to 
determine,  at  a  minimum,  the  fiscal 
integrity  of  financial  transactions  and 
reports,  and  the  compliance  with  laws, 
regulations.and  administrative 
requirements.  The  grantee  will  schedule 
such  audits  not  less  frequently  than 
once  every  two  years. 


(ii)  Provide  for  a  final  audit  at  the 
completion  of  activities  under  non- 
continuous  grants. 

(iii)  Provide  for  a  systematic  method 
to  assure  timely  and  appropriate 
resolution  of  audit  findings  and 
recommendations. 

fiv)  Require  subgrantees  (recipients  of 
grants  which  are  passed  through  by  the 
grantee)  to  comply  with  the  “701"  audit 
policies. 

(3)  Audit  guide  and  costs,  (i)  The 
“Audit  Guide  for  the  Comprehensive 
Planning  Assistance  Program”.  HUD 
Handbook  IG  6042.2,  contains  audit 
standards  for  all  701  Comprehensive 
Planning  Assistance  grants — whether 
they  are  performed  by  auditors 
employed  by  State  or  local  governments, 
independent  public  accountants  (IP As), 
or  other  qualified  auditors.  Audits  made 
by  the  grantee  or  at  its  direction  which 
meet  the  above  standards  will  be 
acceptable  to  HUD  in  lieu  of  an  audit 
made  by  HUD  or  at  its  direction. 

(ii)  Audit  costs  may  be  charged  to  the 
“700”  program,  but  shall  be  prorated  on 
an  equitable  basis  between  HUD.  and 
other  benefiting  Federal  grantors.  State 
and  local  grantors  and  the  grantee. 

(4)  Management  use  of  audit  reports. 
Audits  of  the  books,  records  and 
activities  of  program  participants  in  the 
701  program  serve  to  provide  both  HUD 
and  the  local  program  officials  with 
objective,  independent  and  factual 
information  with  regard  to  the  activities 
that  have  been  conducted  under  HUD 
contracts  or  grant  agreements.  The 
management  purpose  of  such  audits  is  to 
inform  HUD  program  officials  and  local 
program  officials  that  the  financial 
interest  of  HUD  and  the  locality  and 
contract  compliance  are  assured  by 
determining  that: 

(i)  Costs  incurred  are  eligible  under 
the  contract  and  HUD  policies,  rules  and 
regulations: 

(ii)  The  program  participant  has 
complied  with  the  terms  and  conditions 
of  the  grant  contract  and  HUD 
regulations: 

(iii)  Receipts  are  accounted  for  and 
disbursements  are  proper- 

(iv)  The  program  participant’s 
accounting  system  conforms  to  HUD 
requirements  and  affords  an  adequate 
degree  of  internal  control. 

(5)  Failure  on  part  of  grantee  to  obtain 
audit.  Failure  to  obtain  an  audit  may  be 
grounds  for  disapproval  of  subsequent 
grants.  If  a  grantee  fails  to  obtain  an 
audit,  as  required.  HUD  shall  obtain 
such  audit  and  the  grantee  shall 
promptly  reimburse  HUD  for  its  costs. 
Any  such  amount  not  immediately 
repaid  will  be  collected  by  setoff  against 
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amounts  outstanding  under  any  other 
HUD  grant  award  to  the  grantee. 

(6)  Qualifications  and  independence 
of  auditor — (i)  Qualifications.  The 
auditor  or  audit  staff  assigned  to 
perform  the  audit  must  collectively 
possess  adequate  professional 
proficiency  for  the  work  required.  If  the 
grantee  obtains  the  services  of  an 
independent  public  accountant  (IPA)  to 
make  the  audit,  the  IPA  should  be 
certified,  licensed  or  registered  by  a 
regulatory  authority  of  a  State  or  other 
political  subdivision  of  the  United  States 
and  meet  any  legal  requirements 
concerning  registration  by  the  State  in 
which  the  grantee  is  located. 

(ii)  Independence.  In  all  matters 
relating  to  audit  work,  the  auditor  and 
audit  organization  shall  maintain  an 
independent  attitude.  If  the  auditor  is 
not  sufficiently  independent  to  produce 
unbiased  opinions,  conclusions,  and 
judgments,  he  should  state  in  a 
prominent  place  in  the  audit  report  his 
relationship  with  the  organization  or 
officials  being  audited. 

(iii)  When  an  IPA  is  employed  to 
perform  the  audit,  the  IPA  will  not  be 
considered  independent  with  respect  to 
any  grantee  with  which  such  IPA  has.  or 
has  had  during  the  period  covered  by 
audit,  any  relationship  deemed  as 
creating  a  conflict  of  interest:  family 
relationship  with  grantee  officials, 
officer  or  employee  (whether  or  not 
paid)  of  the  grantee,  and  financial 
interest,  either  direct  or  indirect,  in  any 
grantee  activity  (other  than  in  the 
performance  of  the  audit  function). 

(iv)  Auditors  employed  by  State  or 
Inca! governments  will  be  considered 
independent  if  they  are  sufficiently 
removed  from  political  pressures  to 
ensure  objectivity  in  performing  the 
audit  and  reporting  the  conclusions 
thereon.  To  achieve  maximum 
independence,  such  auditors  and  the 
audit  organization  itself  should  report  to 
the  highest  practical  echelon  within  the 
governmental  organization,  be 
organizationally  located  outside  the 
line-management  function  of  the  entity 
being  audited,  and  be  placed  under  a 
merit  system  for  determining 
compensation,  training,  job  tenure,  and 
advancement. 

(7)  Audit  period  and  costs.  The  audit 
period  will  generally  cover  a  period  of 
two  years  commencing  from  the  ending 
date  of  the  period  covered  by  the  last 
audit.  Preferably,  the  end  of  the  audit 
period  should  coincide  wTith  the  close  of 
the  audit  entity’s  fiscal  year.  The  HUD 
share  of  the  audit  costs  should  be  added 
to  the  grantee's  overhead  item  in  the 
Annual  Grant  Budget  and  identified  in 


the  Program  Administration  section  of 
the  Overall  Program  Design. 

(8)  Documentation  supporting 
selection  of  auditor.  The  selection  of  an 
auditor  shall  be  based  on  provisions  of 
OMB  Circular  A-102,  Attachment  O 
(Procurement)  or.  if  a  governmental 
auditor  is  selected,  grantee  files  shall 
include  the  authority  for  such  audit  and 
the  basis  for  determining  the  fee. 

(9)  Suggested  scope  of  audit  and  form 
of  audit  report — (i)  The  grantee  should 
furnish  interested  auditors  with  a  copy 
of  the  HUD  Audit  Guide  and  pertinent 
regulations,  Part  IV  of  the  Grant 
Document,  and  any  pertinent  local 
requirements  or  policies.  The  suggested 
minimum  scope  of  audit  and  suggested 
form  of  audit  report  are  contained  in  the 
Audit  Guide.  The  audit  report  should 
contain  an  opinion  on  the  fairness  of  the 
financial  statements  and  data  on 
findings  and  other  pertinent  financial 
information. 

(ii)  In  some  cases,  the  auditor  may 
request  the  grantee  to  prepare  a 
Representation  Letter  at  the  close  of  the 
audit.  This  letter  deals  with  the  status  of 
particular  accounts  and  any  other  facts 
which  might  affect  the  overall  accuracy 
of  the  financial  statement. 

(10)  Submission  of  audit  report  and 
access  to  working  papers. — (i) 
Submission  of  Report.  The  Audit  Report 
is  distributed  as  follows: 

(A)  Five  copies  to  the  applicable 
Regional  Inspector  General  for  Audit 
(RIGA)  The  name,  address  and 
jurisdiction  of  RIGAs  are  included  as 
Appendix  2  of  the  Audit  Guide. 

(B)  Sufficient  copies  to  the  grantee  to 
satisfy  its  needs  (as  specified  in  the 
contract). 

To  facilitate  the  review  of  the  report  by 
HUD  and  the  determination  of  its 
acceptability,  the  grantee  should 
authorize  the  auditor,  in  the  contract,  to 
make  simultaneous  distribution  of  the 
Audit  Report  to  HUD  and  the  grantee. 

(11)  Access  to  working  papers.  The 
grantee  should  also  provide  in  the 
contract  that  the  working  papers  are  to 
be  made  available  during  the  audit  and 
for  a  period  of  three  years  thereafter  to 
representatives  of  HUD  on  request  by 
the  Inspector  General  or  his 
representatives.  The  W’orking  papers  can 
be  reproduced  by  HUD  at  its  own 
expense,  if  such  need  arises.  Such  a 
provision  will  enable  the  grantee  and 
HUD  to  determine  whether  the  audit 
standards  have  been  met. 

(11)  Review  of  audit  report  by  HUD. 
The  RIGA  will  review  the  Audit  Report 
to  determine  whether  the  scope  of  audit 
and  the  format  of  Audit  Report  are,  as  a 
minimum,  equal  to  the  suggested 


guidelines  in  the  Audit  Guide,  and  will 
immediately  advise  the  grantee  of  any 
significant  deficiencies  in  the  Audit 
Report  which  need  correction.  It  is  the 
grantee’s  responsibility  to  assure  the 
audit  report  submitted  to  HUD  meets 
generally  accepted  auditing  standards. 
The  HUD  office  managing  the  grant 
should  be  notified  when  audit  reports 
are  submitted  to  RIGA. 

§  600.410  Fiscal  management. 

(a)  General.  This  Section  prescribes 
the  principles  which  must  be  followed 
by  a  grantee  to  account  for  the  funds, 
costs  and  activities  authorized  under  a 
Comprehensive  Planning  Assistance 
Grant,  to  obtain  the  funds  due  the 
grantee  under  the  grant,  and  to  prepare 
and  transmit  to  HUD  necessary 
financial  statements. 

(b)  Basic  responsibilities — (1)  Primary 
Responsibility.  The  primary 
responsibility  for  the  establishment  and 
maintenance  of  adquate  procedures  and 
internal  financial  controls  governing  the 
management  and  utilization  of  Federal 
funds  rests  with  the  grantee. 

(2)  Advice  and  assistance.  The 
grantee  should  look  first  within  its  own 
organization,  to  public  financial  officers, 
or  to  independent  public  accountants  for 
advice  and  assistance  in  establishing 
the  necessary  accounting  and  financial 
control  systems  based  on  the  guidelines 
and  requirements  in  this  section.  If 
necessary,  however.  HUD  will,  upon 
request,  assist  the  grantee  in 
establishing  the  necessary  systems. 
Standards  for  the  development  of  an 
adequate  system  may  be  found  in  HUD 
Handbook  1900.2,  Financial  Aspects  of 
Administration  of  Grants-in-Aid,  Ixjans 
and  Contracts  with  Program 
Participants. 

(3)  Using  existing  governmental 
capacity.  It  is  suggested  that  new 
grantees  organize  in  such  a  way  that, 
wherever  possible,  the  existing  facilities 
of  a  city,  county,  or  State  can  be  utilized 
to  perform  the  necessary  accounting  and 
fiscal  management  functions. 

(c)  Financial  management.  Grantees 
shall  have  financial  management 
systems  which  comply  with  OMB 
Circular  A-102,  Attachment  G, 

Standards  for  Grantee  Financial 
Management  System. 

(d)  HUD  evaluation.  If  HUD  has  had 
no  prior  experience  with  a  grantee  or  its 
designated  fiscal  agent,  HUD  will 
conduct  an  evaluation  of  the  grantee's 
financial  management  system  prior  to 
disbursing  any  program  funds  or  issuing 
a  letter  of  credit  under  the  terms  of  the  , 
grant  award  to  assure  that  the  grantee's 
financial  management  system  is  in 


Federal  Register  /  Vol.  44.  No.  74  /  Monday.  April  16.  1979  /  Proposed  Rules 


22669 


compliance  with  paragraph  (c)  of  this 
section. 

(e)  Property  management  standards 
Grantees  may  use  their  own  property 
management  standards  and  procedures 
as  long  as  the  provisions  of  OMB 
Circular  No.  A-102,  Attachment  N. 
Property  Management  Standards,  are 
included.  Requirements  for  equipment 
purchases  are  contained  in 

5  BOO. 410(f)(2). 

( f)  Eligible  Costs — (1)  Basic  criteria. 
To  be  eligible  under  the  Comprehensive 
Planning  Assistance  Program,  costs 
must  be: 

(1)  Necessary  and  reasonable  for 
proper  and  efficient  administration  of 
the  Comprehensive  Planning  Assistance 
Grant,  be  allocable  thereto  under  these 
principles,  and,  except  as  specifically 
provided  herein,  not  be  a  general 
expense  required  to  carry  out  the  overall 
responsibilities  of  the  grantee. 

(ti)  Authorized  or  not  prohibited  under 
State  or  local  laws  or  regulations. 

(iii)  in  conformity  with  any  limitations 
or  exclusions  set  forth  in  these 
principles,  the  Approved  Budget  and 
grant  agreement,  these  regulations. 
Federal  laws,  or  other  governing 
limitations  as  to  types  or  amounts  of 
cost  items. 

(iv)  Consistent  with  policies, 
regulations,  and  procedures  that  apply 
uniformly  to  both  Federally  assisted  and 
other  activities  of  the  unit  of  government 
of  which  the  grantee  is  a  part. 

(v)  Accorded  consistent  treatment 
through  application  of  generally 
accepted  accounting  principles 
appropriate  to  the  circumstances. 

(vi)  Not  allocable  to  or  included  as  a 
cost  of  any  other  Federally  financed 
program  in  either  the  current  or  a  prior 
period. 

(vii)  Net  of  all  applicable  credits  and 
make  no  provision  for  profit  or  other 
increment  above  cost. 

(2)  Cost  principles  for  allowable  and 
unallowable  costs.  Federal  Management 
Circular  74-4.  Cost  Principles  Applicable 
to  Grants  and  Contracts  with  State  and 
Local  Governments,  shall  be  applicable 
except  that  equipment  and  other  capita! 
acquisitions  will  not  be  allowed. 
Grantees  may  be  compensated  for  the 
use  of  buildings  and  equipment  through 
use  allowance  or  depreciation. 

Project  inspection  fee.  The  necessary 
expenses  of  Federal  inspections,  audits, 
and  technical  assistance  with  respect  to 
a  grant  must  be  compensated  by- 
grantees  through  the  payment  of  fixed 
fees.  Provision  for  this  fee  will  be  made 
in  each  grant.  The  project  inspection  fee 
will  be  based  on  the  Federal  grant 
amount  and  will  be  determined  from  the 
Project  Inspection  Fee  Schedule 


included  in  Appendix  4.  The  fee  is  an 
eligible  project  cost  and  grantees  may¬ 
be  reimbursed  for  such  costs  in  the  same 
ratio  as  for  other  eligible  project  costs.  If 
the  grant  amount  is  subsequently 
amended  to  increase  the  grant  amount, 
the  fet  will  be  increased  accordingly. 

I  lowever,  there  will  not  be  any 
downward  adjustment  of  the  fee  based 
on  a  reduced  grant  amount  or  on  a  lower 
final  grant  amount  calculated  on  the 
basis  of  final  costs. 

(4)  Indirect  cost  circulars.  For 
grantees  which  are  departments  or  other 
units  of  a  State,  the  provisions  of  HUD 
Circular  1900.9  dated  August  29, 1969. 
shall  apply.  Where  the  grantee 
determines  it  is  preferable,  such  as 
when  other  agencies  are  utilizing  HEW 
procedures,  the  provisions  of  HEW 
document  OASC-10,  “A  Guide  for  State 
and  Local  Government  Agencies."  are 
an  acceptable  substitute  for  HUD 
Circular  1900.9.  Indirect  proposals  of 
grantees  for  which  HUD  is  cognizant 
shall  be  forwarded  to  the  appropriate 
Area  Office  for  approval.  Grantees  other 
than  those  which  are  subdivisions  of 
State  government  shall  recover  indirect 
costs  in  accordance  with  the  provisions 
of  HUD  Circular  1900.13  “Principles  and 
Standards  for  Cost  Applicable  to  Grants 
and  Contracts  with  Local 
Governments.”  Where  the  grantee 
determines  it  is  preferable,  the 
provisions  of  HEW  document  OASC-10. 
“A  Guide  for  State  and  Local 
Government  Agencies,"  are  an 
acceptable  substitute  for  HUD  Circular 
1900.13. 

(g)  Matching  Share  — (1)  Non-Federal 
matching  share.  Expenditures  or 
contributions  used  as  the  non-Federal 
share  shall  represent  an  amount  equal  to 
or  greater  than  one-third  (Vs)  of  total 
project  costs.  The  grantee  shall  not 
expend  Federal  funds  in  relation  to  non- 
Federal  funds  at  a  ratio  greater  than  the 
Federal  share  of  the  grant  bears  to  the 
non-Federal  share  of  the  grant. 

(2)  The  provisions  of  OMB  Circular 
No.  A-102,  Attachment  F,  Matching 
Share,  shall  be  used  to  determine  the 
allowability  of  cash  and  in-kind 
contributions  made  by  grantees, 
subgrantees  or  third  parties. 

(h)  Program  income.  Grantees  shall 
account  for  program  income  related  to 
Comprehensive  Planning  Assistance 
projects  in  the  manner  prescribed  by 
OMB  Circular  No.  A-102.  Attachment  E. 
Program  Income. 

(i)  Financial  reporting.  Grantees  shall 
make  financial  reports  on 
Comprehensive  Planning  Assistance 
grants  in  the  manner  prescribed  by  OMB 
Circular  No.  A-102,  Attachment  H. 


Financial  Reporting  Requirements, 
except  as  modified  by  these  regulations. 

(1)  Basis  for  reporting.  All  reports 
shall  be  submitted  on  the  accrual  basis. 
If  the  accounting  records  are  not 
normally  kept  on  the  accrual  basis,  the 
grantee  shall  develop  such  information 
through  an  analysis  of  the 
documentation  on  hand. 

(2)  Financial  status  report.  Each 
grantee  shall  use  the  Financial  State 
Report  (HUD-237)  to  report  the  status  of 
funds  for  all  outstanding  grants. 

(3)  Frequency  of  reporting.  The 
Financial  Status  Report  shall  be 
submitted  in  an  original  and  two  copies 
within  90  days  after  the  completion  of 
the  project.  If  the  HUD  Area  Office  " 
determines  that  a  grantee's  financial 
management  activities  are  inadequate 
more  frequent  reports  may  be  requested. 

(4)  Report  of  Federal  cash 
transactions.  This  report  will  not  be 
used  by  701  grantees.  The  request  for 
payment  or  requisition  for  payment  will 
be  used  to  monitor  grantee  cash 
balances  and  to  get  disbursement 
information. 

(j)  Project  and  budget  revisions. 
Grantees  shall  report  deviations  from 
grant  budgets  and  request  approvals  for 
budget  revisions  in  the  manner 
prescribed  by  Attachment  K  of  OMB 
Circular  No.  A-102,  Budget  Revision 
Procedures,  except  as  modified  by  these 
regulations. 

(1)  The  transfer  of  amounts  budgeted 
for  indirect  costs  to  absorb  increases  in 
direct  cost  shall  require  prior  HUD 
approval. 

(2)  The  transfer  of  amounts  budgeted 
for  use  by  a  specific  applicant  category 
(State,  local  assistance,  metropolitan, 
nonmetropolitan,  large  city,  urban 
county.  Indian  and  other)  to  increase  the 
amount  budgeted  for  a  different 
applicant  category  shall  require  prior 
HUD  approval. 

(3)  The  transfer  of  funds  among  direct 
cost  categories,  or  among  programs, 
functions  and  activities  for  awards  in 
which  the  Federal  share  exceeds 
$100,000  when  the  cumulative  amount  of 
such  transfers  exceeds  or  is  expected  to 
exceed  five  percent  of  the  total  budget 
shall  require  prior  HUD  approval.  No 
transfer  may  be  made  that  would  cause 
any  grant  funds,  or  part  thereof,  to  be 
used  for  purposes  other  than  those 
intended. 

(4)  Grantees  must  maintain  a  record  of 
all  budget  revisions  that  do  not  require 
prior  HUD  approval. 

(k)  Grant  payments.  Payments  to 
grantees  will  be  made  in  the  manner 
prescribed  by  OMB  Circular  No.  A-102. 
Attachment  J.  Grant  Payment 


Requirements,  except  as  modified  by 
these  regulations. 

(1)  Cash  depositories.  There  are  no 
eligibility  requirements  for  State  and 
local  governments  except  as  provided 
for  by  OMB  Circular  No.  A-102, 
Attachment  A.  Grant  payment  checks 
will  be  mailed  by  the  U.S.  Treasury 
Department  directly  to  the  bank 
designated  by  the  recipient  for  credit  to 
the  recipient's  bank  account  and  shall 
not  be  mailed  directly  to  the  recipient’s 
ofloe.  In  the  case  of  State  governments 
however,  checks  may  also  be  mailed 
directly  to:  (1)  The  State  Treasury,  or  (2) 
the  Slate  Treasurer  or  Comptroller.  In 
the  case  of  disbursements  based  on 
requisitions  for  funds  sent  to  HUD,  as 
distinguished  from  requests  for  funds 
sent  directly  to  the  U.S.  Treasury 
Department,  the  appropriate  HUD 
accounting  office  shall  advise  the 
recipient  at  the  time  the  schedule  for 
payment  is  submitted  to  the  U.S. 
Treasury  Department  of  the  amount  of 
Federal  funds  that  the  U.S.  Treasury  will 
transmit  by  check. 

(2)  Use  of  minority  banks.  Consistent 
with  the  national  goal  of  expanding  the 
opportunities  for  minority  business 
unterprises,  grantees  are  encouraged  to 
use  minority  banks. 

(3)  Bonding  and  insurance.  Grantees 
shall  satisfy  the  requirements  of  State 
and  local  laws,  a6  applicable,  relative  to 
bonding  and  insurance. 

(4)  Requisition  form.  Form  HUD-259, 
Requisition  for  Grant  Payment,  shall  be 
submitted  to  the  HUD  office  managing 
the  grant  to  requisition  a  grant  payment 
or  advance  by  Treasury  Check.  Detailed 
instructions  are  contained  in  HUD 
Circular  1900.17,  Requisition  for  Grant 
Payment  Procedures. 

(5)  Requisition  submission. 
Requisitions  for  advances  by  Treasury 
Check  or  reimbursement  shall  be 
submitted  in  accordance  with  the 
following: 

(i)  Initial  requisition.  The  initial 
requisition  may  be  submitted  to  HUD 
after  receipt  by  the  grantee  of  the 
executed  Grant  Documents. 

(ii)  Establishing  fiscal  management. 
The  requirements  for  establishing 
adequate  fiscal  management  procedures 
as  set  forth  in  §  600.410(d)  must  be  met 
before  HUD  will  process  the  initial 
requisition. 

(iii)  Interim  requisitions.  Interim 
requisitions,  when  on  a  reimburseable 
basis,  may  be  submitted  either  on  a 
monthly,  quarterly  or  semi-annual  basis. 
The  grantee  can  expect  to  receive  a 
check  within  ten  days  to  two  weeks 
after  the  requisition  has  been  received 
by  HUD. 


(iv)  Overpayments.  Overpayments,  if 
not  immediately  repaid,  will  be 
collected  by  setoff  against  amounts  due 
under  any  othpr  Comprehensive 
Planning  Assistance  grant  award  to  the 
grantee. 

(v)  Final  requisition.  Payment  of  final 
requisition  will  not  preclude  the 
government  from  collecting  any  excess 
payment  made  to  the  grantee  due  to 
ineligible  costs  which  are  discovered 
during  the  final  settlement  or  periodic 
audit  of  the  grantee's  books  and  records. 

(6)  Letter  of  Credit  procedures.  The 
letter  of  credit  will  be  administered  in 
accordance  with  HUD  Circular  1900.23, 
Rev.  (Treasury  Regional  Disbursing 
Office). 

(7)  Advances  by  Treasury  Check. 
Advances  by  Treasury  Check  shall  be 
requested  in  amounts  to  meet  immediate 
disbursement  needs. 

(1)  Grant  closeout.  Grant  closeouts 
will  be  carried  out  in  the  manner 
prescribed  by  OMB  Circular  No.  A-102, 
Attachment  L,  Grant  Closeout 
Procedures,  except  as  modified  by  these 
regulations  and  the  provisions  of  the 
Notice  of  Grant  Award  (contract). 

(1)  Final  payment.  Upon  request.  HUD 
will  make  prompt  payment  to  a  grantee 
for  allowable  reimbursable  costs  under 
the  grant  being  closed  out. 

(2)  Settlement  documentation.  Within 
90  days  after  the  date  of  completion  the 
grantee  shall  submit  the  following: 

(i)  Financial  Status  Report; 

(ii)  Annual  Program  Report; 

(iii)  One  copy  of  all  reports,  maps, 
plans  and  other  documents  identified  in 
the  Annual  Program  Report. 

(iv)  An  accounting  for  any  property 
acquired  with  grant  funds,  or  received 
from  HUD  in  accordance  with  the 
provisions  of  §  600.410(e). 

(3)  Determination  of  completion  and 
compliance.  HUD  shall  review  the 
settlement  documentation  to  determine 
whether  it  constitutes  adequate  and 
acceptable  evidence  that  the  required 
project  work  has  been  completed  in  an 
acceptable  manner,  all  conditions  and 
regulations  have  been  met  by  the 
grantee  or  properly  waived  by  the 
Department,  and  there  are  no 
unresolved  qualifications  or  objections 
to  final  settlement  of  the  grant 
agreement. 

(4)  Financial  settlement.  HUD. 
following  the  above  reviews  shall  make 
any  upward  or  downward  adjustments 
to  the  Federal  share  of  costs,  subject  to 
the  availability  of  funds,  and  make  a 
settlement  with  the  grantee  accordingly. 
Any  such  settlement  shall  be  subject  to 
final  audit  as  noted  in  paragraph  (1)(5)  of 
this  section. 


(5)  Final  audit.  In  the  event  a  final 
audit  has  not  been  performed  prior  to 
the  closeout  of  the  grant,  HUD  shall 
retain  the  right  to  recover  an 
appropriate  amount  after  fully 
considering  the  recommendations  on 
disallowed  costs  resulting  from  the  final 
audit. 

(6)  Termination  or  suspension.  HUD 
may  at  any  time  terminate  or  suspend 
the  grant  in  accordance  with  the, 

"Terms  and  Conditions  Governing 
Grants  for  Comprehensive  Planning 
Assistance"  (Part  IV  of  the  Grant 
Document)  which  provides  for  such 
actions  and  the  causes  and  procedures 
to  be  followed. 

(m)  Revision  in  grant  period.  The 
HUD  Area  Manager  is  authorized  to 
approve  requests  for  revisions  in  project 
periods.  For  any  given  grant  only  one 
time  extension,  not  to  exceed  120  days, 
shall  be  allowed. 

(1)  Grantee  justification.  Grantees 
must  notify  the  HUD  office 
administering  the  grant  not  less  than 
sixty  days  prior  to  the  end  of  the  grant 
period.  The  notification  must  include  the 
following  information: 

(1)  The  problems  causing  the  slippage 
in  the  work  schedule,  and  steps  taken  or 
contemplated  to  resolve  the  problems; 

(ii)  A  status  report  which  provides  the 
following  information  for  each 
uncompleted- work  element: 

(A)  The  work  remaining, 

(B)  The  cost  and  staff  requirements  to 
complete  the  work  element. 

(iii)  An  assessment  of  the  impact  of 
the  time  extension  and  resultant 
workload  on  the  grantee’s  ability  to 
carry  out  activities  in  a  timely  manner 
under  any  other  outstanding  701  grant 
awards. 

(2)  HUD  approval  of  extension 
requests.  Extension  requests  shall  only 
be  approved  if: 

(i)  It  is  not  feasible  to  reprogram 
activities  into  subsequent  work 
programs; 

(ii)  The  grantee  can  complete  all 
activities  within  the  extended  project 
period; 

(iii)  The  grantee’s  ability  to  complete 
activities  in  any  other  outstanding  701 
work  program  is  not  adversely  affected; 
and 

(iv)  Subsequent  grant  awards  are 
reduced  commensurate  with  the 
grantee's  ability  to  use  funds. 

If  the  revision  of  the  project  period  is 
approved,  the  new  completion  date  will 
be  placed  on  the  approved  budget,  Form 
HUD  7026.3.  A  letter  to  the  applicant 
approving  the  time  extension  and 
transmitting  the  new  budget  form  will  be 
prepared  and  signed  by  the  Area 


Federal  Register  /  Vol.  44.  No.  74  /  Monday.  April  16.  1979  /  Proposed  Rules 


22671 


Manager.  If  the  time  extension  is  not 
approved,  the  grantee  will  be  so  notified 
by  letter,  by  the  Area  Manager.  In  such 
an  event,  the  grantee  will  also  be 
advised  that  all  outstanding  work  must 
be  completed  by  the  end  of  the  project 
period  or.  as  appropriate,  reprogrammed 
into  subsequent  work  programs. 

(n)  Project  records.  Project  records 
shall  be  maintained  in  the  manner 
prescribed  by  OMB  Circular  No.  A-102, 
Attachment  C,  Retention  and  Custodial 
Requirements  for  Records. 

§  600.420  Program  performance 
reporting. 

The  reporting  of  program  performance 
shall  comply  with  OMB  Circular  No.  A- 
102.  Attachment  I,  Monitoring  and  0 
Reporting  of  Program  Performance.  A 
completion  report  shall  also  be  prepared 
by  each  grantee  and  submitted  to  the 
HUD  office  administering  the  grant.  The 
completion  report  shall  include  the 
following: 

(a)  Evaluation  of  Objectives  (Part.  (). 

(1)  This  shall  be  a  brief  evaluation 
statement  for  each  subcategory 
objective  included  in  the  overall 
program  design,  describing  the  extent  to 
which  activities  proposed  in  the  annual 
work  plan  were  completed  and  their 
impact  on  the  achivement  of  the 
objective. 

(2)  This  part  shall  also  include 
separately  or  by  objective,  as 
appropriate,  grantee  progress  in: 

(i)  Fostering lequal  opportunity  in 
employment,  housing  and  participation 
in  the  benefits  of  Federally  assisted 
programs,  and 

(ii)  Involving  and  interacting  with 
citizens,  providing  citizens  access  to  the 
decision  making  process  and 
improvement  in  communication 
techniques. 

(b)  Statement  of  Outstanding 
Achievements  (Part  II).  This  part 
consists  of  one  page  narrative 
statements  of  the  one  or  two 
outstanding  achievements  resulting  from 
the  grantee's  use  of  "701"  which  has 
occurred  since  the  last  report.  Such 
statements  should  include  the  following, 
as  appropriate: 

(1)  A  brief  description  of  the 
achievement 

(2)  Specific  impacts,  i.e.,  management 
improvements,  improved  operations, 
effectiveness,  services,  capability,  etc. 

(3)  Estimated  dollar  savings  per 
activity,  project,  etc. 

(State  or  other  agencies  servicing 
local  assistance  and/or  non- 
metropolitan  recipients  shall  also 
include  statements  of  the  one  or  two 
outstanding  achievements  of  such 
recipient  groups  in  their  submission). 


(c)  Listing  of  Program  Documents 
(Part  III).  This  part  shall  list  all  reports, 
maps,  plans  and  other  documents 
resulting  from  the  701  assisted  portion  of 
the  program.  This  list  shall  identify  the 
documents  being  transmitted  and  those 
previously  transmitted. 

(d)  Nonmetropolitan  Areawide 
Planning  (Part  IV).  List  in  the  following 
format  nonmetropolitan  areawide 
planning  organizations  receiving 
assistance: 

Recipient  Organization 
Federal  Grant  Amount 

(2)  List  by  recipient,  all  reports,  maps, 
plans  and  other  documents  resulting 
from  assisted  objectives  and  identify 
those  being  transmitted  and  previously 
transmitted. 

(e)  Local  Planning  and  Managment 
Services  (Part  V).  (1)  Identify  701  share 
of  costs  of  advisory,  informational  and 
technical  services  provided  by  the 
grantee,  other  public  agencies  or 
consultants  without  cost  to  local, 
nonmetropolitan  and/or  metropolitan 
recipients. 

(2)  Identify  the  amount  of  subgrants 
(the  use  of  701  funds  by  or  on  behalf  a  of 
recipient  who  provides  all  or  a  portion 
of  the  non-Federal  match  or  to  support  a 
recipient’s  staff  regardless  of  who 
provides  the  non-Federal  match) 
provided  to  recipients  using  the 
following  format: 

Recipient  Organization 
Federal  Grant  Amount 

(3)  List  all  reports,  maps,  plans  and 
other  documents  resulting  from  assisted 
services,  by  recipient,  (including  general 
information  documents  available  to  all 
municipalities)  and  identify  those  being 
transmitted  and  previously  transmitted. 

(f)  Submission  Requirements.  The 
Program  Completion  Report  and  project 
documents  shall  be  transmitted  to  the 
HUD  Office  managing  the  grant  within 
90  days  after  the  completion  of  the 
grant.  The  report  should  be  submitted  in 
accord  with  the  following: 

(1)  Letter  of  transmittal 

(2)  Program  Completion  Report 
(original  +  2) 

(3)  Reports,  maps,  plans,  and  other 
documents  listed  in  the  Annual  Program 
Report  (1  copy). 

(i)  That  all  maps  and  plans 
transmitted  be  folded  to  the  size  of  the 
reports.  On  the  outside  top  fold  of  each 
such  map  and  plan  indicate  its  title,  the 
municipality  or  area  covered,  and  the 
report  or  study  to  which  it  relates. 

(ii)  Unless  instructed  otherwise  by 
HUD  the  grantee  should  not  submit 
reports,  plans,  maps  and  other 


documents  in  advance  of  submission  of 
the  Program  Completion  Report. 

9  600.425  Copies  of  701 -assisted  reports. 

(a)  Depository  library  system.  The 
depository  library  system  is  a  process  of 
distribution,  deposit,  and  indexing  of  all  j 
701  -assisted  reports  for  the  purposes  of  i 
reference  and  purchase  by  all  interested 
parties.  It  was  set  up  to  insure  a  wide  i 
dissemination  of  information  and  to 
encourage  maximum  use  of  Federally- 
supported  reports.  Components  of  the 
depository  system  include  documents 
and  abstracts,  both  of  which  are  on 
deposit  for  reference  only.  Personal 
copies  must  be  obtained  from  the 
grantees  or  the  National  Technical 
Information  Service.  See  paragraph  (e) 
of  this  section  for  more  information  on 
abstracts. 

(b)  Submission  requirements.  Reports  . 
published  under  the  “701”  program 
(except  the  Annual  Program  Report), 
and  any  interim  material  which  in  the 
opinion  of  the  grantee  is  of  scholarly  or 
public  interest,  must  be  deposited  as 
follows: 

(1)  For  all  grantees,  (i)  One  copy  of 
each  document  and  each  abstract  to  the 
HUD  Washington  Library: 

Librarian,  Department  of  Housing  and  Urban 

Deveiopemnt,  451  7th  Street,  SW., 

Washington,  D.C.  20410. 

(ii)  One  copy  of  each  ‘document  and 
each  abstract  to  the  HUD  Field  Office 
managing  the  grant. 

(iii)  One  copy  of  each  document  and 
each  abstract  to  the  HUD  Regional 
Office  having  jurisdiction  if  different 
from  the  office  in  paragraph  (b)(1)(H)  of 
this  section. 

(iv)  Two  copies  of  each  document  and 
each  abstract  to  the  Library  of  Congress: 

Unit  X  Documents.  Expediting  Project. 

Library  of  Congress.  Washington.  D.C. 

20540. 

(v)  One  copy  of  each  document  to 
each  of  the  twelve  Planning  Depository 
Libraries  listed  in  Appendix  1. 

(vi)  One  copy  of  each  document  to  the 
State  depository  library  for  the  State(s) 
in  which  the  grantee  is  located,  except 
when  such  State(s)  are  already  served 
by  a  Planning  Depository  Library.  The 
State  depository  libraries  are  listed  in 
Appendix  2. 

(2)  For  cities  and  other  municipalities 
(50.000  or  less  population)  and 
countries.  Requirements  (iv)  through  (vi) 
above  apply  only  to  the  final 
comprehensive  or  summary  planning 
report.  To  satisfy  requirements  (i)  and 

(iii)  above  such  grantees  need  submit 
only  an  abstract  of  the  comprehensive 
or  summary  report. 
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(3)  For  State,  city  (50,000  or  more  in 
population)  suburban  county  and 
areawide  grantees  only.  These  grantees 
must  send  one  copy  of  each  document  to 
each  planning  school  library  within  the 
HUD  Region  in  which  they  are  located, 
except,  where  doing  so  would  duplicate 
a  submission  made  according  to 
paragraph  (b)(l)(v)  or  (b)(l)(vi)  of  this 
section.  These  libraries  are  noted  in 
Appendix  3. 

(c)  Notation  of  701  support.  A  notation 
indicating  the  participation  of  the 
Federal  government  must  be  carried  on 
all  reports  and  maps  produced  as  part  of 
a  HUD-assisted  project,  and  on  the 
annual  program  report.  Other  periodic 
administrative  reports  and  those 
documents  exclusively  for  internal  use 
within  the  grantee  are  excluded  from 
this  requirement.  The  suggested  wording 
of  that  notation  is  as  follows: 

The  preparation  of  this  report  was  financed 
in  part  through  a  Comprehensive  Planning 
Assistance  grant  from  the  Department  of 
Housing  and  Urban  Development,  (include 
project  number). 

|d)  Submission  to  National  Technical 
Information  Service — (1)  The  grantee. 
Grantees  are  no  longer  required  to 
submit  copies  of  reports  to  the  National 
Technical  Information  Service  (NTIS). 
However,  a  grantee  may  file  copies  of 
reports  considered  to  be  of  more  than 
local  or  regional  interest  with  NTIS. 
Submission  requirements  are  noted 
below.  Alternatively,  the  grantee  should 
maintain  sufficient  copies  to  meet 
estimated  demand. 

(2)  Department  of  Commerce  National 
Technical  lnformaton  Service — (i) 
Purpose.  The  Department  of  Commerce 
National  Technical  Information  Service 
makes  technical  reports  generated  by  all 
Federal  agencies  accessible  in  a 
uniformly  indexed  system.  The  NTIS  has 
agreed  to  announce  and  disseminate  all 
HUD-assisted  publications  provided 
that  it  can  reproduce  the  report. 

(ii)  NTIS  submission  requirements.  If 
a  grantee  wished  to  file  reports  with  the 
NTIS.  10  copies  of  each  document  must 
be  sent  to  the  NTIS.  The  NTIS  does  not 
charge  for  this  service.  Reports  must 
also  meet  NTIS  reproduction 
specifications  (see  paragraph  (d)(2)(iii) 
of  this  section.  A  NTIS  Accession  Notice 
must  accompany  each  report  submitted 
to  the  NTIS.  The  notice  (Form  NTIS-79) 
may  be  obtained  directly  from: 

Input  Section.  National  Technical  Information 

Service.  5285  Port  Royal  Road.  Springfield, 

Virginia  22151. 

(iii)  Reproduction  specifications. 
Generally  reports  to  be  submitted  to 
NTIS  should  not  exceed  8  Vs  x  11  inches: 
however,  NTIS  can  reproduce  larger 
reports  if  they  can  be  sectionalized  in 
the  reproduction  process.  NTIS  cannot 


copy  foldout  maps  and  is  unable  to 
reproduce  color,  but  will,  when  possible, 
reproduce  color  plates  in  black  and 
white.  When  reports  do  not  meet  the 
above  specifications,  copies  should  not 
be  submitted  to  NTIS  and  NTIS  should 
not  be  mentioned  as  a  source  of  copies 
in  the  reports  abstract.  (See  paragraph 
(e)  of  this  section). 

(iv)  Availability.  In  general, 
publications  will  be  announced  in  the 
semi-monthly  "Government  Reports 
Announcements  and  the  Government 
Reports  Index”.  Copies  of  publications 
in  the  NTIS  are  available  to  the  general 
public  for  purchase  in  paper  copy  and 
microfiche.  Literature  searches  are  made 
in  the  NTIS  search  system. 

(e)  Abstracts.  Any  interim  material 
which,  in  the  opinion  of  the  grantee  is  of 
scholarly  or  public  interest,  and  every 
report  published  with  HUD  assistance 
must  contain  an  abstract  (Form  NTIS  35) 
of  the  publication  on  the  first  page  after 
the  cover. 

(1)  Content.  The  abstract  must  first 
indicate  innovative  work  and  then 
briefly  summarize  the  publication.  New 
approaches,  new  methods,  and  unusual 
or  particularly  successful  solutions  of 
management  or  development  problems 
must  be  emphasized  in  the  abstract. 

(2)  Form.  The  abstract  must  200  words 
or  less,  exact  and  unambiguous  using 
the  present  tense  and  active  voice,  and 
comprehensible  to  the  average  citizen. 
Repetition  of  titles,  project  identification 
numbers,  etc.,  should  be  avoided.  If  the 
abstract  refers  to  previous  reports  or  if 
the  report  is  one  of  series,  insert  the 
exact  citation  if  possible.  (NTIS 
accession  number). 

(3)  Format.  The  abstract  must  be 
prepared  on  the  National  Technical 
Information  Service  Bibliographic  Data 
Sheet  (BDS)  (Form  NTIS-35). 

Instructions  for  completing  this  form  are 
printed  on  the  reverse  side  of  the  form. 
Items  17a  and  17c  are  optional  and  may 
be  left  blank.  For  Item  17b,  provide 
descriptors,  index  terms  or  key  words 
which  represent  the  major  concepts  or 
applications.  The  linked  set  of 
descriptors  serves  as  a  condensed 
abstract  and  in  many  cases  reveals 
more  of  the  nature  of  the  report  than  the 
abstract.  If  the  report  is  not  submitted  to 
the  NTIS  or  if  the  NTIS  is  unable  to 
reproduce  a  report  for  public 
distribution,  it  must  not  be  listed  in  Item 
18  as  a  source  of  copies.  (See  paragraph 
(d)(2)(iii)  of  this  section  for  NTIS 
reproduction  specifications.)  A  supply  of 
the  BDS  (Form  NTIS-35)  may  be 
obtained  directly  from  the  NTIS.  (See 
paragraph  (d)(2)(ii)  of  this  section  for  the 
mailing  address.)  Reproduction  of  the 
form  is  authorized. 

(Sec.  7(d).  Department  of  HUD  Act  (42  U.S.C. 
3535(d),  section  701  of  the  Housing  Act  of 
1954,  as  amended,  40  U.S.C.  461,  et.  seq.) 


Issued  at  Washington,  D.C.,  April  6, 1979. 

Robert  C.  Embry.  |t„ 

Assistant  Secretary  for  Community  Planning  and  Develop¬ 
ment. 

Appendix  1. — Planning  Depository  Libraries 

Harvard  University,  Frances  Loeb  Library. 
Gund  Hall,  Cambridge.  Massachusetts 
02138. 

Documents  Collection,  Perry-Castaneda 
Library,  University  of  Texas  Library,  PCL 
2.403,  Austin,  Texas  78712. 

Library,  Urban  and  Regional  Studies 
Collection,  Washington  University.  Box 
1061.  St.  Louis.  Missouri  63130. 

Librarian,  Urban  Documents  Library,  Library 
West,  University  of  Florida.  Gainesville, 
Florida  32611. 

Urban  Policy  and  Planning  Library,  Michigan 
State  University  Library.  East  Lansing. 
Michigan  48824. 

Documents  Librarian.  Auraria  Libraries. 
Laurence  at  11th  Street,  Denver.  Colorado 
80204. 

Architecture  and  Urban  Planning  Library. 
1302  Architecture,  University  of  California. 
Los  Angeles,  California  90024. 

Architecture  and  Planning  Library,  JO-30. 
University  of  Washington.  Seattle. 
Washington  98105. 

Documents  Department.  University  of  Illinois 
at  Chicago  Circle.  Box  8198.  Chicago. 

Illinois  60680. 

Appendix  2 — State  Depository  Libraries 

1.  Alabama — Library,  Samford  University. 
Birmingham,  Alabama  35309. 

2.  Arizona — Govenrment  Documents 
Department.  Main  Library.  University  of 
Arizone,  Tucson  85271. 

3.  Arkansas — Library.  University  of 
Arkansas.  Fayetteville  72701. 

4.  California — Already  served  by  the  Urban 
Planning  Depository  Library  at  Los  Angeles. 

5.  Colorado — Already  served  by  the  Urban 
Planning  Depository  Library  at  Denver, 
Colorado. 

6.  Connecticut — Public  Documents  Room. 
Library,  Yale  University,  New  Haven  06520. 

7.  Delaware — Documents  and  Maps 
Librarian,  University  of  Delaware,  Newark 
19711. 

8.  D.C. — Already  served  by  the  HUD 
Depository  Library. 

9.  Florida — Already  served  by  University 
of  Florida — Gainesville. 

10.  Georgia — Prince  Gilbert  Memorial 
Library.  Georgia  Institute  of  Technology. 
Atlanta.  Georgia  30332. 

11.  Idaho — Library,  University  of  Idaho. 
Moscow.  Idaho  83843. 

12.  Illinois — Already  served  by  the 
University  of  Illinois  Library,  Chicago. 

13.  Indiana — Library,  Indiana  University 
and  Purdue  University  at  Indianapolis  46202. 

14.  Iowa — Governments  Documents 
Department,  Library.  University  of  Iowa, 

Iowa  Cuy  522402. 

15.  Kansas — Library,  Kansas  State 
University.  Manhattan,  Kansas  66506. 

16.  Kentucky — Government  Publications 
Dept.,  Library,  University  of  Kentucky, 
Lexington  40506. 

17.  Louisiana — Serials  Section,  Attention 
Mrs.  Whittemore,  Library,  Tulane  University 
of  Louisiana,  New  Orleans,  Louisiana  70118. 
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18.  Maine — University  of  Maine.  Orono, 
Maine  04473. 

19.  Maryland — John  Hopkins.  Baltimore 
21218. 

20.  Massachusetts — Already  served  by 
Harvard  University,  Cambridge. 

21.  Michigan — Already  served  by  Michigan 
State  University,  Lansing  48823. 

22.  Minnesota — Government  at 
Publications  Division — OD,  409  Wilson 
Library,  University  of  Minnesota  at 
Minneapolis  55455. 

23.  Mississippi — University  of  Mississippi. 
University,  Mississippi  38677. 

24.  Missouri — Already  served  by 
Washington  University,  St.  Louis. 

25.  Montana — Documents  Librarian, 
University  of  Montana,  Bozeman.  Montana 
59717. 

26.  Nebraska — Acquisitions  Division, 
Library,  University  of  Nebraska.  Lincoln, 
Nebraska  68588. 

27.  Nevada — Government  Publications 
Dept.,  Library,  University  of  Nevada,  Reno 
89557. 

28.  New  Hampshire — Documents  Dept., 
Library,  University  of  New  Hampshire, 
Durham  03824. 

29.  New  Jersey — Government  Publications. 
Alexander  Library,  Rutgers  University,  New 
Brunswick  08903. 

30.  New  Mexico — Documents  Dept, 
Zimmerman  Library.  University  of  New 
Mexico.  Albuquerque  87131. 

31.  New  York — Avery  Architectural 
Library.  Columbia  University.  New  York, 
New  York  10027. 

32.  North  Carolina — BA/SS  Division — 
Documents.  Wilson  Library  024A,  University 
of  North  Carolina.  Chapel  Hill  27515. 

33.  North  Dakota — Documents  Department. 
Library,  North  Dakota  State  University, 
Fargo.  North  Dakota  58102. 

34.  Ohio — Documents  Division,  Library, 
Ohio  State  University,  Columbus  43210. 

35.  Oklahoma — Government  Documents 
Collection,  Library,  University  of  Oklahoma. 
401  West  Brooks.  Norman.  Oklahoma  73019. 

36.  Oregon — Bureau  of  Governmental 
Research  and  Science,  University  of  Oregon, 
Box  3177,.Eugene,  Oregon  97403. 

37.  Pennsylvania — Acquisitions 
Department.  Library,  University  of 
Pennsylvania.  3420  Walnut  Street 
Philadelphia.  Pennsylvania  79106. 

38.  Puerto  Rico — Documents  Section,  UPR 
Station,  Library,  University  of  Puerto  Rico, 
Rio  Piedras.  Puerto  Rico  00931. 

39.  Rhode  Island — Community  Planning 
and  Area  Development,  University  of  Rhode 
Island.  Kingston.  Rhode  Island  02881. 

40.  South  Dakota — University  of  South 
Dakota.  Vermillion.  South  Dakota  57069. 

41.  Tennessee — Documents  Dept.,  Library, 
University  of  Tennessee,  Knoxville  37916. 

42.  Texas — Already  served  by  University 
of  Texas,  Austin  78712. 

43.  Utah — Library.  University  of  Utah,  Salt 
Lake  City  84112. 

44.  Vermont — Library,  University  of 
Vermont,  Burlington  05401. 

45.  Virginia — Fiske  Kimball  Fine  Arts 
Library.  Bayly  Drive,  University  of  Virginia. 
Charlottesville  22903. 


46.  Washington — Already  served  by 
University  of  Washington,  Seattle. 

47.  West  Virginia — Library.  West  Virginia 
University,  Morgantown  26506. 

48.  Wisconsin — Documents  Dept., 

Memorial  Library.  University  of  Wisconsin. 
Madison  53706. 

49.  Wyoming — COE  Library-Documents 
Division.  Box  3334,  University  Station, 
University  of  Wyoming,  Laramie  82070. 

Appendix  3. — Planning  School  Libraries 

Region  1 

Connecticut.  Maine,  Massachusetts.  New 
Hampshire.  Rhode  Island  and  Vermont 

1.  M.I.T.  Libraries,  Documents  Section. 
Room  14E-210,  HUD.  Massachusetts  Institute 
of  Technology.  Cambridge.  Mass.  02139. 

2.  Library.  Community  Planning  and  Area 
Development  University  of  Rhode  Island, 
Kingston.  Rhode  Island  02881. 

3.  Library.  Public  Documents  Room,  Yale 
University.  New  Haven.  Connecticut  06520. 

Region  2 

New  Jersey.  New  York.  Puerto  Rico  and  the 
Virgin  Islands 

1.  Documents  Section,  Serials  Department, 
Library,  Cornell  University,  Ithaca.  New  York 
14853. 

2.  Library,  Hunter  College.  New  York.  N.Y. 
10021. 

3.  Bobst  Library.  Documents  Center-7th 
Floor.  70  Washington  Square  South,  New 
York  University.  New  York,  N.Y.  10003. 

4.  Library,  Pratt  Institute.  Brooklyn.  N.Y. 
11205. 

5.  Social  Sciences  Library,  Bird  Library, 
Waverly  Avenue.  Syracuse  University, 
Syracuse,  N.Y.  13210. 

6.  Library.  Serials  Dept.,  Princeton 
University.  Princeton.  N.J.  08540. 

7.  Alexander  Library,  Government 
Publication.  Rutgers  University.  New 
Brunswick,  New  Jersey  08901. 

8.  Documents  Section,  UPR  Station, 

Library,  University  of  Puerto  Rico,  Rio 
Piedras,  Puerto  Rico  00931. 

Region  3 

Delaware.  District  of  Columbia.  Maryland, 
Pennsylvania.  Virginia  and  West  Virginia 

1.  Engineering  and  Architecture  Library, 
Catholic  University  of  America.  Washington. 
D  C.  20064. 

2.  Documents  Section  C-207,  Pattee 
Library,  Pennsylvania  State  University, 
University  Park,  Pennsylvania  16801. 

3.  Library,  Acquisition  Division,  Graduate 
School  of  Public  and  International  Affairs, 
Forbes  Quadrangle.  1st  Floor  West, 

University  of  Pittsburgh.  Pennsylvania  15260. 

4.  Fiske  Kimball  Fine  Arts  Library,  Beyly 
Drive,  Virginia  Polytechnic  Institute  and 
State  University.  Blackburg,  Virginia  24061. 

5.  Public  Documents.  Alderman  Library. 
University  of  Virginia,  Charlottesville,  Va. 
22903. 


Region  4 

Alabama.  Florida.  Georgia,  Kentucky, 
Mississippi,  North  Carolina.  South  Carolina 
and  Tennessee 

1.  Documents  Division.  Florida  State 
University  Library,  Tallahassee.  Florida 
32306. 

2.  Tampa  Bay  Regional  Planning  Council 
Research  and  Information  Library,  3151  Third 
Avenue  North  Suite  540,  St.  Petersburg, 
Florida  33713. 

3.  Library.  University  of  Mississippi. 
University,  Mississippi  38677. 

4.  BA/SS  Division-Documents.  Wilson 
Library  024A.  Planning  Library,  Department 
of  City  and  Regional  Planning.  Room  211, 

New  East  Hall,  University  of  North  Carolina, 
Chapel  Hill.  North  Carolina  27515. 

5.  Documents  Librarian,  the  University  of 

Tennessee  Library.  Knoxville,  Tennessee 
37918.  / 

8.  Memphis  State  University,  Memphis, 
Tennessee  38111. 

7.  Government  Publications  Dept.,  Library. 
Serials  Section,  Attn:  Mrs.  Whittemore, 
University  of  Kentucky,  Lexington.  Kentucky 
40306. 

Region  5 

Illinois,  Indiana.  Minnesota.  Michigan.  Ohio 
and  Wisconsin 

1.  Acquisition  Librarian,  Library.  Ball  State 
University.  Muncie.  Indiana  47306. 

2.  Bohn  Housing  and  Planning  Library, 

Case  Western  Reserve  University,  Cleveland. 
Ohio  44106. 

3.  Documents  Processing.  University  of 
Chicago  Library,  1100  E  57th  Street,  Chicago, 
Illinois  60637. 

4.  Central  Library — Documents.  University 
of  Cincinnati.  Cincinnati.  Ohio  45221. 

5.  The  John  Crerar  Library,  Illinois  Institute 
of  Technology.  Chicago.  Illinois  60616. 

6.  Documents  Division.  University  of 
Illinois.  Library,  Urbana.  Illinois  61801. 

7.  Documents  Department.  Library.  Miami 
University,  Oxford.  Ohio  45056. 

8  Architecture  Library,  University  of 
Michigan.  Ann  Arbor,  Michigan  48109. 

9.  Northwestern  University  Library, 
Documents  Department.  Evanston.  Illinois 
60201. 

10.  The  Ohio  State  University  Libraries, 
1858  Neil  Avenue.  Columbus.  Ohio  43210. 
Attention:  Documents. 

11.  Head.  Purdy  Library,  Wayne  State 
University,  Detroit.  Michigan  48202. 

12.  State  and  Urban  Documents  Collection. 
Government  Publications  Section.  Memorial 
Library,  Mankato  State  College,  Mankato. 
Minn.  56001. 

13.  Library,  Documents  Dept.  Memorial 
Library.  University  of  Wisconsin.  Madison. 
Wisconsin  53706. 

Region  6 

Arkansas.  Louisiana.  New  Mexico.  Oklahoma 
and  Texas 

% 

1.  Acquisitions  Division.  University 
Library,  Texas  A&M  University,  College 
Station.  Texas  77843. 

2.  Documents  Division.  University  of 
Houston  Libraries.  Houston.  Texas  77004. 
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3,  Documents  Division.  University  of 
Oklahoma  Library,  401  West  Brooks  Street, 
Norman,  Oklahoma  73069. 

Region  7 

Iowa,  Kansas.  Missouri,  and  Nebraska 

1.  Library,  Government  Documents  Section, 
Iowa  State  University,  Ames.  Iowa  50011. 

2.  Government  Documents  Department, 
Library,  University  of  Iowa,  Iowa  City,  Iowa 
52242. 

Region  8 

Colorado,  Montana,  North  Dakota.  South 
Dakota,  Utah  and  Wyoming 
1.  Documents  Librarian,  Montana  State 
University  Library.  Bozeman.  Montana  59715. 

Region  9 

Arizona,  California.  Guam.  Hawaii  and 
Nevada  % 

1.  Government  Documents  Department, 
Main  Library.  University  of  Arizona.  Tucson, 
Arizona  85721. 

2.  Von  Kleinsmid  Library.  University  of 
Southern  California.  Los  Angeles,  California 
90007. 

3.  Arizona  State  University.  Tempe. 

Arizona  85281 . 

Region  10 

Alaska.  Idaho,  Oregon  and  Washington 

1.  University  of  Oregon  Library.  Documents 
Section,  Box  3177  Eugene.  Oregon  97403. 

2.  Washington  State  Library,  Olympia. 
Washington  98501. 
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PROJECT  INSPECTION  FEE  SCHEDULE 


FEDERAL  GRANT 

PRQJ.  INPS. 

FEDERAL  GRANT 

PROJ.  INPS. 

AMOUNT 

FEE 

AMOUNT 

FEE 

5  •  0 

to  $  4,999 

$  200.00 

$  375,000 

to 

$  384,999 

$  3,050.00 

5,000 

14,999 

275.00 

385,000 

394,999 

3,125.00 

15,000 

24,999 

350.00 

395,000 

404,999 

3,200.00 

25,000 

34,999 

425.00 

405,000 

414,999 

3,275.00 

35,000 

44,999 

500.00 

415,000 

424,999 

3,350.00 

45,000 

54,999 

575.00 

425,000 

434,999 

3,425.00 

55,000 

64,999 

650.00 

435,000 

444,999 

3,500.00 

65,000 

74,999 

725.00 

445,000 

454,999 

3,575.00 

75,000 

84,999 

800.00 

455,000 

464,999 

3,650.00 

85,000 

94,999 

875.00 

465,000 

474,999 

3,725.00 

95,000 

104,999 

950.00 

475,000 

484,999 

3,800.00 

105,000 

114,999 

1,025.00  • 

485,000 

494,999 

3,575.00 

115,000 

124,999 

1,100.00 

495,000 

504,999 

3,950.00 

125,000 

134,999 

1,175.00 

505,000 

514,999 

4,025.00 

135,000 

•  144,999 

1,250.00 

515,000 

524,999 

4,100.00 

145,000 

154,999 

1,325.00 

525,000 

574,999 

4,325.00 

155,000 

164,999 

1,400.00 

575,000 

624,999 

4,700.00 

165,000 

174,999 

1,475.00 

625,000 

674,999 

5,075.00 

175,000 

184,999 

1,550.00 

675,000 

724,999 

5,450.00 

185,000 

194,999 

1,625.00 

725,000 

774,999 

5,825.00 

195,000 

204,999 

1,700.00 

775,000 

824,999 

6,200.00 

205,000 

214,999 

1,775.00 

825,000 

874,999 

6,575.00 

215,000 

224,999 

1,850.00 

875,000 

924,999 

6,950.00 

225,000 

234,999 

1,925.00 

925,000 

974,999 

7,325.00 

235,000 

244,999 

2,000.00 

975,000 

999,999 

7,606.00 

245,000 

254,999 

2,075.00 

1,000,000 

1,099,999 

8,075.00 

255,000 

264,999 

2,150.00 

1,100,000 

1,199,999 

8,825.00 

265,000 

274,999 

2,225.00 

1,200,000 

, 

1,299,999 

9,575.00 

275,000 

284,999 

2,300.00 

1,300,000 

1,399,999 

10,325.00 

285,000 

294,999 

2,375.00 

1,400,000 

1,499,999 

11,075.00 

295,000 

304,999 

2,450.00 

1,500,000 

1,599,999 

11,825.00 

305,000 

314,999 

2,525.00 

1,600,000 

1,699,999 

12,575.00 

315,000 

324,999 

2,600.00 

1,700,000 

1,799,999 

13,325.00 

325.00 

334,999 

2,675.00 

1,800,000 

1,899,999 

14,075.00 

335,000 

344,999 

2,750.00  • 

1,900,000 

1,999,999 

14,825.00 

345,000 

354,999 

2,825.00 

2,000,000 

&  up 

-  14,825.00  plus 

355,000 

364,999 

2,900.00 

750.00/100,000  or  fraction  thereof 

365,000 

374,999 

2,975.00 

| Docket  No.  R-78W5) 

|FR  Doc.  79-11741  Filed  4-13-79  845  am) 
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